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CPD portfolio

About this portfolio
This portfolio can be used to help you record your continuing professional development (CPD). It has two parts, Part A includes completed examples of CPD activities and Part B is a blank template portfolio that you can use to record your learning goals, CPD activities and reflections. You can adjust the template to have as many rows as you need. For example, many identified learning needs may be met by a postgraduate qualification; while alternatively a single learning need may be met by multiple CPD activities. You may also choose to use an alternate format that records all the required information.
[bookmark: _Hlk23501274]Your CPD portfolio should include information about:
1. Your CPD plan - the learning goals that you have identified and how you plan to meet them
2. CPD activities – each activity that you complete 
3. Your reflection on each completed CPD activity and how it affected your practice
4. Evidence that you have completed each activity
Information about the Board’s CPD requirements can be found on the Board’s website.

B - Template CPD portfolio
Your CPD portfolio should include information about:
1. Your CPD plan - the learning goals that you have identified and how you plan to meet them
2. CPD activities – each activity that you complete 
3. Your reflection on each completed CPD activity and how it affected your practice
4. Evidence that you have completed each activity
Information about the Board’s CPD requirements can be found on the Board’s website. <<link>>
[bookmark: _Hlk220426390]My contact details:
	[bookmark: OLE_LINK1]First name: 
	Last name: 

	Profession: Psychologist
	Registration number: 

	Contact phone: 

	Address (line 1): 
Address (line 2): 
City/Suburb/Town: 
State/Territory:									
Postcode/Zip: 
Country (if other than Australia): 
	Email: 



	
Learning goals
	Planned CPD activities
	Completed CPD activities (description, hours, date)
	Date 
	Number and category of hours
	Reflection on learning and impact on practice

	Identify and plan your own learning goals [you may add or change your goals throughout the year]
	Identify activities that may help to meet your learning goals [you may change these as alternative activities become available]
	List:
a. the activity completed
b. the provider/source
c. date completed
d. the evidence of completion that you have retained
	
	Category e.g. interactive
Division[footnoteRef:1] [1:  Relevant to Chinese Medical practitioners] 

Endorsed medicines[footnoteRef:2] [2:  Relevant to Optometrists with scheduled medicines endorsement] 

	Record: 
a. the learning goal that the activity was intended to meet
b. your reflection on the activity and what you learned 
c. whether your learning goal was met (note: your goal may not have been met or only partly met)
d. how what you learnt has/hasn’t changed your practice

	[bookmark: _Hlk220426371]${learning_goals}


	${planned_activities}


	${completed_activities}

	${activity_date}
	${activity_hours}
	${reflection}



 [include additional information on a separate sheet if required]
	Checklist
1. Have you completed the number of CPD hours required for the registration period?
2. Have you recorded your learning goals?
3. Have you attached evidence that you have completed each of your CPD activities?
4. Have you recorded your reflection on how each CPD activity has changed your practice?
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